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There are some tasks in myPARM that can only be performed by an administrator.

Portfolio > |Admin~

Period management

Process unblock

Jobs

Organisation »

Currencies and rates »

Tables »

Imports »

Configuration »
1. Period management

It is recommended that periods for at least the current year are fully added. The
current period is displayed first. Periods can be temporarily closed. Only
administrators can then carry out the necessary changes / modifications.

A temporarily closed period can also be reset to «Open». Temporarily closed periods
can be closed. Then no more changes/modifications can be done for this period. A
closed period can no longer be opened. If periods are to be deleted, you must start
with the most recent one. In the example below, that would be December 2025. Then
November 2025 can be deleted, etc.

\iﬂ Drag a column header here to group by tha N N

Q Q B Q B Q (Al - Q = e}

December 2025 01/12/2025 31/12/2025 Cpen =z ]
November 2025 01/11/2025 30/11/2025 Open =

October 2025 01/10/2025 31/10/2025 Open i
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2. Process unblock

A user started a process but did not complete it. Another user should now end the
process. To do this, it must be unlocked. This means that the process that is still
open is closed and it can now be continued for every user with the appropriate
authorization. The processes are structured by topic. It lists the process name, user,
and when the process was created and modified.

The process is released again by ticking the box on the left side of the process and
clicking «Unblock».

myparm o

Q Q Q Q B a Q o]

~ Object type: Budget
MultiPLA ke.MultiPLA ke1.MultiPLA ke.MultiPLA kel Create simple budget Lardi, Heidi, LAH 30/09/2022, 08:34 Lardi, Heidi, LAH 30/09/2022, 08:34
3. Jobs

There are some overnight jobs like recalculating the data and exporting to RFS. The
list shows whether the jobs have run correctly.

O startjob ~ & Reload
Q 8 a Q Q

@ 11/10/2022, 21:01 Execute task 0:00 mis.ExportProjectStatusWarehouse
@ 11/10/2022, 21:00 Export data to RFS 0:00 False

@ 11/10/2022, 21:00 Recalculate costs 0:00  False

@ 11/10/2022, 21:00 Recalculate balances 0:00

@ 10/10/2022, 21:01 Execute task 0:00 mis.ExportProjectStatusWarehouse
@ 10/10/2022, 21:00 Export data to RFS 0:00 False

@ 10/10/2022, 21:00 Recalculate costs 0:00 False

The "Recalculate costs" job runs every night for a maximum of 12 periods that are
not yet permanently closed. Closed periods are no longer recalculated. The job then
has a white tick in the green circle, but with the text «False». This shows that not
everything (only the last 12 months) was recalculated. But everything is fine.

@ 02/08/2021, Export data to RFS 17 False
02:20

Q 02/08/2021, Recalculate costs 019 False
02:00

The recalculation of the costs for all periods that have not yet been closed takes
place on Saturday mornings. Since this calculation can take longer, depending on the
number of periods that are not yet permanently closed, very few users are affected.
During this time, for example, no hours / expenses can be saved in the TET, as these
are recalculated. The current data is then exported to the RFS.
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O 31/07/2021, | Export data to RFS 0:22 | True
02:32

a 31/07/2021, Recalculate costs 0:31 True
02:00

Individual jobs can also be started manually. However, it must be ensured that during
the time of recalculation, e.g. no hours / expenses can be saved in the TET and the
user can be prevented from carrying out his work.

myparm

O Startjob * | & Reload

Export data to RF5

Export employee data to RFS
Export project data to RFS
Import data from Silverbucket

Recalculate costs

Update resource management cockpits
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4. Organisation

4.1 HR - Adding new employees and changing existing ones

All employees are displayed on the left side of the screen. If an employee is selected
with the mouse, details appear on the right-hand side of the screen.

To enlarge the right side of the image, press the left arrow in the middle.

m = =
P

To register a new employee, click on the green plus.
If a recalculation of the balances (working hours and holidays) for all employees is
necessary, the button 'Recalculate balances' is clicked.

First come the personal data and the company fields, if defined.
AgSo, Par, AgSo

Main Rates Employment model Bal

Personal data m

v Active RM relevant

Title

First name
Par
Last name

AgSo

Then the license and role assignments follow. If you click in a field, all available
licenses and roles are displayed, which are then transferred to the field with a tick.
The explanation of the roles is available at the end of the manual.
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Licences Roles
RFS Object Controlling Project Management Employee ¥ Project leader X Team X
TET Silverlight user

8 Select All

+ Employee

Employment periods .
pioy P +  Project leader

Approver

ORG Portal Administrator

Administrator

01/01/2018 PARM-Partner Administrator

All fields with a red exclamation mark must be filled out and blank lines are added
with the green plus, which can then be filled out.

If an employee's employment percentage is changed for the future and a new

vacation entitlement in days is entered, it will only be correctly displayed in hours
once the change date is reached.
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4.2Balances and holidays

The start date and employment conditions are defined when an employee is created.
Under the "Balances and holiday" tab, adjustments can be made if necessary or the
balance can be checked at the start of a new employee.

With "Show current" the balances are recalculated directly, otherwise they are

recalculated daily overnight.

Main Rates Employment model | Balances and holidays | TET

Balances Overtime

Working time [h] -25080:00 Unlimited

® No overtime

Overtime [h] 0:00 Included in contract

Holiday [h] 2704:00

Holiday [d] 338.00

Calculated at 07/01/2024 21:00
Balance corrections Holidays
08/01/2024  Holidays =230 | - [ ] 2012 26.00 208:00 W

B Save

Regulations on overtime can also be stored here.
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4.3 Final Tasks Upon Employee Exit

myparm

For an employee who has left the company, there are still follow-up tasks to complete.
They are assigned an end date if this is not provided through the interface.

01.01.2018

Employment periods

31.12.2030

&3
=

Important:

The remaining balances for working hours and vacation must be set to zero.

Balance corrections

13.09.2024 Working ti...

500:00 Correction employee exit

[:

Balances

Working time [h]

Overtime [h]

Holiday [h]

Holiday [d]

Calculated at

-13992:00

0:00

0:00

0.00

12.09.2024 21:22

Show current

After entering the corrections, press the "Show current" button. All balances should

now be zero.

If the employee returns, they will start with a balance of zero for working hours and

vacation.

If the employee should no longer appear in reports (Reports, MIS), the active status
checkmark should be removed.

Main

Personal data

Active

Title

RM relevant
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44 Skills

It is possible to assign employees with skills in order to filter them accordingly in team
management on projects or in resource planning.

Skills can first be created by an admin under Admin — Tables — Skills:

Period management
Process unblock
Jobs
Organisation b
Currencies and rates ¥
Calendars
Cost centres Q
Tenants N +
Countries —
Project type -
—— IT-projektipaallikkd )
Risk register Junior Engineer o
Task summary types MS Office )
Skills Project Leader u
Imports @ e RTE 5
P i Senior Consultant il
Configuration e -
Senior Engineer &

These skills can then be assigned to the respective user in HR:

Battistini, Roberto, RoBa
g Main
Q
= Login
AgSo |
KAAH |
Password
alal ]
esscse
ap w Confirm password
ob u cseses
kn260 [ ] Language
RoBa | German -
kn108 L Default view
g Bauibern W Home il
kn120 ¥ Supervisor
GABE & Braschi, Andrea, ABra Q -
Gender
kn124 [ ]
= Male Q-
EnBe o
Date of birth
andreabi. W ; o)
nio ||'8 Skills
kn157 s Junior Engineer % Project Leader | 0 ]
Aba » 8 SelectAll o
pb [ ]
IT-projektipaallikké
BBudget W )
v Junior Engineer
w
nied MS Office
v Project Leader
RTE
Senior Consultant
Senior Engineer
OK Cancel
—
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Once employees are assigned with their respective skills, they can be searched for in
the project team management or in resource management.

This field cannot be empty.

Battistini, Roberto, RoBa
Bolte, Dyan, DYBO
Doe, Jane, JDO

Skills filter

[ISelect... ]

Select All

IT-projektipaallikkd
Junior Engineer
MS Office

Project Leader

RTE

Senior Consultant

Senior Engineer

OK Cancel
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4.5 License Assignment

Every employee who uses myPARM also needs the corresponding licenses.

All employees are included in the list, regardless of whether they are still active or
not.

myparm

==

(All} QK

0
jol

Q (Al T | (Al (Al T (A ~ (Al T (AN (Al T (A T | (Al
Abel Alexandra ALAB kn
AgSo Par AgSo AgSo b v >

Ahrens Kamala KAAH KAAH v v v

LY REVHNE SHIES

Albrecht Alexander ALAL alal v L v v v

In the column on the far left, "Active", you can choose whether all employees and/or
only the active and/or only the inactive ones should be displayed. Inactive employees
no longer need a license.

A project manager needs a TET, PM and RFSODbjCtrl license.

TET to record hours and expenses, PM to edit projects and MIS Object Control to
view the overview of his projects in the MIS - Project Controlling.

An employee who only records hours and expenses need a TET license.

Administrators in a company need an administrator license.

However, this can only be assigned to a user by Parm AG.

An administrator can see everything and edit everything.

If no more administrator licenses are available, more can be ordered from Parm AG.
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4.6 Organisational structure

The organizational structure required for the allocation of projects and employees is
mapped in myPARM.

A root is always present and is neutral. The company then comes as the next
element. The root makes it possible to maintain several companies in one database
and to separate them for evaluation purposes. Below the company are the various
departments. These can be generated outside of myPARM independently of the
organizational structure.

The rule also applies here: With the green plus, another element is added or a blank

line is generated, which can then be filled.

T
Akl + | (=} ' 00 - PARM Itd
Main Team members Generators
Q Q e = |6 = 2
Attributes Status
) root
T 00 PARM Itd v b Number
o1 SW-Maschinen GmbH i 00
Short name
0z Parsionate 1 Default Active L]
PARM

Team members can also be defined. Who should be able to see all projects and
employees in the relevant department that are assigned to this department? A
number generator for expenses, invoices and projects is also available.

The allocation of the different number ranges usually happens together with the
financial accounting.

The preview shows how the selected parameters will display the number. When
selecting "Variable part next number," you can specify which number should be used
next when creating subsequent expenses, invoices, or projects.

00 - PARM ltd
Main Team members | Generators

@ Invoice number @ Expenditure number Project number
Defined on | Activate Block overwriting
0 - root Block overwriting Identifier
Identifier Admin can overwrite

myPARM/ Identifier Fixed part
Fixed part 00

Fixed part Variable part next number

Variable part length 21

3 Variable part - max length Preview
Variahle part next number

32 Variable part length
Preview 18

myPARM/00082 Variable part next number

0
Preview

0021000000000000000000

To change the numbering at the turn of the year, select the level where the
numbering was configured. In this example, it is the root.
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v A @ o 0 - root

Main

Q Q @~ e -

:
r PamAG > b4 h

© Invoice number © Expenditure number

Block overwriting

001 IRCA v 7 & Identifier Admin can overwrite
o Identifier
1000 University of Bologna v v (]
Fixed part
2000 Ambro Engineering v v [ 1 myPARM Fixed part
> 3000 | Gasand Heat o < Variable part length
4 i -
4000 Arbiente Spa S = - Variable part - max length
Variable part next number 18
5000  Dionea SA v v u 8 Variable part length

The active checkbox is removed and saved. Now, all fields are empty. The active
checkbox is re-enabled, the necessary fields are filled with the new numbers, and
saved again. The "Variable Part Next Number" is automatically set to 1 and cannot
be changed. No gaps in the numbering of invoices are allowed.

® Invoice number

v Activate

Identifier

Fixed part
myPARM

Variable part length
4

Variable part next number
1

Preview

myPARMO0001

Additionally, it can be defined how the project number and the short code should
appear. In addition to the usual information, it can be specified whether it is allowed
to overwrite the suggested values. If this is permitted, care must be taken to ensure
that numbers or short codes do not appear twice.

Project number

Block overwriting

Identifier

Fixed part

Variable part next number

Preview

Project short name

Block overwriting

Identifier

Fixed part

Variable part length

Variable part next number

Preview
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5. Currencies and rates

5.1 Currencies

All currencies are already available, according to the ISO standard.

The active currencies, i.e. those that are needed in the company, are at the top of the
list. In most companies, the current exchange rates are imported into myPARM via
an interface.

System currency: EUR

anp - |Q | Q Q
' CHF | CHF | Switzerland Franc
v DKK | DKK @ Denmark Krone
o EUR | EUR  Euro Member Countries
v GBP  GBP  United Kingdom Pound
v usD | USD  United States Dollar
AED  AED  United Arab Emirates Dirham

AFN  AFN  Afghanistan Afghani

One currency is defined as the system currency, in this example it is EUR. No
exchange rate is entered for this.

The calculation for the exchange rate is: 1 euro (system currency) = xx foreign
currency.

In the Swiss franc example, this is: 1 euro = 1.10 Swiss francs.

Exchange rates can also be maintained manually. The green plus creates a blank
line, which is then filled with the latest exchange rate and a 'valid from' date. The
name and abbreviation of the currency can also be changed if required.

mL]purm Home TET™ Project™ Invoicing™ BSC~™ RFS~™ Portfolio

System currency: EUR Q search Switzerland Franc, CHF (CHF)
- v Active
an o~ |Q Q Q
ISO code i
bl CHF  CHF  Switzerland Franc CHF
i DKK | DKK | Denmark Krone fae 07/05/2013 1230000 =
v EUR EUR  Euro Member Countries Switzerland Franc 01/01/2012 1.250000 o
¥ GBP | GBP  United Kingdom Pound Short
v USD | USD | United States Dollar CHF
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5.2 VAT
All required VAT rates are recorded. These are required when recording expenses in
the TET and the subsequent invoicing.

myparm
Active S Dies ] e
(A ~oAan - Q Q Q

v v CHO7 Hotel 370% W

v i CHO8 Switzerland Standard VAT rate 770% W

v v DE19 Germany Standard VAT 19% 1900% W

v bt Fl123 Finnland Standard VAT 19% 2400% W

o INT International Invoices 000% W %
v v IT10 Italy's VAT 10% 1000% W

v v IT22 Italy's VAT (IVA) 22% 22.00% W ¢
& v | pL23 Poland Standard VAT 23% 23.00% W

v b Zero Zero Vat 000% W

5.3 Cost accounts
In myPARM, the cost accounts for time and material/expenses/third-party services
are used as a summary level.

¥ A & Q. Search

* Time

* Material / Expenses / Third party
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Time: A distinction is made between normal working hours, working hours with
supplements such as night work, Sunday work, etc., absences and holidays. These
cost accounts can already be stored on the PLA. Employees can also store their
most frequently used time account in TET under "My settings" and then do not have
to select the appropriate Time account for each hourly entry.

my2arm

Y =]+ &

~ Time
G *VBG [
N 22:00pm-05:00am | 150% v v v il
N s00pm-22:00pm | 125% v v v &
PN Absenzen ABSENZ v v i
gy Arbeitinkl Maschine+oMensch v v @
== " Maschine
I3 Break BRK v v v &

The two green buttons create new cost account groups and new cost accounts in a
cost account group.

Material/expenses/third-party services: Cost account groups with cost accounts
are recorded here as well. In most cases, the information comes from financial
accounting.
Additional information can be added to each expense account.

1) TET relevant: Can the cost account be used in the TET?

2) Budget relevant: Can the cost account be planned in the budget

3) Billable: the entry is marked 'Billable' when it is saved and appears on the

invoice.
4) Payable: Is the expense entry to be returned to the employee.

Auto-km, Auto-km

v Active ~ | TET relevant
+  Billable Budget relevant
¥ Payable
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A rate can be stored as the cost price, sales price, etc. as well as the corresponding

VAT rate in general and for sales (is identical in most cases).

01/07/2018 0.55 0.80 19 % - Germany Standard VAT 19% = 19 % - Germany Standard VAT L[]
01/01/2022 0.65 0.80 7.7 % - Switzerland Standard VAT 7.7 % - Switzerland Standard Vv W
rate rate

This additional information cannot be changed when entering expenses and appears
directly as default values.

54 Rates & Categories

Categories and rates are required for employees in HR.

Each employee has a category and the associated rates for the basic costs, full cost
rate, selling price, calculated full cost rate, planning cost rate and planning selling
rate. In most cases, the base rate and the calculated full cost rate are used. Groups
can be formed with the categories available below.

VPN [+ ' A

v | Active
K i = vant
G Middle East Budget relevans
v | Employee relevant

G North America Name

A
G SIA
Description
i A ¥ i ¥ Chefingenieur / Experte

AB ~ v v

m = = =

~

B/C 4 o v
c o v v v

D bt o ol 08/01/2013 188.00 210.00 210.00 ]

" = =

In myPARM it is possible to store sales records in the admin area, in the contract or
in the project itself.

The sales record in the project is used first; if no sales record is stored here, it is used
from the contract or admin area.

Sales records are always valid until a new sales record is created ("valid from").

6. Tables

6.1 Calendar

We differentiate between working time calendar and project calendar.

The working time calendar shows the target time that should be worked in a company
per week or day. It also contains the free days and public holidays of the year
(exceptions). Any number of working time calendars can be recorded, e.g. by region,
since the public holidays can be different. The exceptions can also be copied from
one calendar to another.

Each employee is assigned to one of the existing calendars. Together with his
engagement of employment in HR, his personal working time model is then compiled
in the background and the corresponding planned working time is displayed in TET.
The free and public holidays appear with a target time of O (zero).
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a v a Default working calendar
@y v v Q Al Beginning of the week
= Monday b4
sl 50% Work time L]
= First calendar week
hal 830 Work time L]
= Week which includes at least 4 daysof an... ~
v Default project calendar Project ]
ol Default working calendar  Work time | ]
v JolaProjectCalendar Project [ ] Work time Exceptions
] jolas calendar Work time [ ]
v Project calendar 5days  Project [ Default duty time m Q Sea
v v Projectcalendar 7 days  Project ] 840 || perday = —— T
= Working d
v Work time def Work time L] oridng days
= | & ~ Monday 8:00
o Work time default Work time L] Q g a
= v N .
= work time part time Work time (] Tuesday 8:00 03/01/2022 | 03.01.2022 000 [ W
warkets ~| Wednesday 8:00 02/01/2022 | 02.01.2022 000 & W
= Worktime calendar Work time =
4 ~ Thureday 200

Display of target working time per calendar:

Work time default

By cI‘i'cking on the green calendar, a window with the current month will open. It

Show duties

v Default

shows the target working time for the respective month, as well as for the entire year.

If you click on the month of September in this view, the year with all 12 months will be
displayed. Clicking on the year 2024 allows you to navigate back and forth between

years.

Monthly duty 168:00

Yearly duty  2096:00
< September 2024 >
Mon Tue Wed Thu Fri Sat Sun
8:00 800 800 800 800

13

8:00 800 800 800 800
8:00 800 800 800 800
8:00 800 800 800 800
8:00

September 2@

September 2024

>
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Monthly duty 168:00 Monthly duty 168:00
Yearly duty  2096:00 Yearly duty  2096:00
< September 2024 > < September 2024 >
< 2024 > < 2020-2029 @ >
Jan Feb Mar Apr 2020 2021 2022
May Jun Jul Aug 2023 2024 2025 2026
Sept Oct Nov Dec 2027 2028 2029

The project calendar is required so that the Gantt can be displayed correctly in the
project. It is recommended to create a project calendar with 7 working days. A project
calendar has no defined free days and public holidays (no exceptions).

Project calendar 7 days

+ Default
MName

Project calendar 7 days

Type

Beginning of the week
Monday -
First calendar week

Weelk which includes at least 4 daysofan.. ~

Work time

Working days

¥ Monday 8:00
~  Tuesday 8:00
v | Wednesday 8:00
+ | Thursday 8:00
~ | Friday 8:00
~ | Saturday 8:00
v | Sunday 8:00
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6.2 Cost centers

If there are various cost centers in the organizational structure, they are added here.
In addition to the name and abbreviation, the corresponding financial accounting
accounts can also be recorded for revenue formation.

Q search. Default
(Al | Q v Active

i Ambiente - Admin Ambiente Spa - Amministrazione [ Name

ol Ambiente - Progetti Ambiente Spa Progetti ] Default

v 1 Cost Center 1 [ Short name

04 2 Cost Center 2 [] B

e 5 Tt N Description

v G&H Prod Gas & Heat Produzione ]

% G&HRD Gas & Heat R&D [ ]

b parm PMO parm PMO [ ]

v Sintecnica Sintecnica Engineering [ ]

e UniBo UniBo Bologna [ <

il Unibo RA Unibo Ravenna ]
Revenue account
Own cost centre, time own

6.3 Tenant
It is possible that the financial accounting department in a company has several clients
that can be displayed here. This is necessary above all if there are interfaces to and
from financial accounting. It may also be that they have a different currency.

myparm

Q Searct Default, Default
an - Q Q v | Active
v Ambiente Ambiente Spa [ ] Name
— CH-Inftrastrutture Ministero Centrale delle @ S
Infrastrutture (CH) Short name
Company 1 M1 u Default
Company 2 M2 [ ] Code
v Default Default B D
_  Emiia Regione Emilia [ ] Description
Romagna
v Gas & Heat Gas & Heat [
= MESE Ministero per lo [] i
Sviluppo Economica < EUR T
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6.4 Countries

All countries are available in myPARM with ISO code 2 and 3.

The user can - if necessary - overwrite the name of the country. The needed
countries are marked in the list (tick on the left) and then they would appear in the
system.

my2arm
Angola
v | Active

L a 8 ISO Code 2
AF AFG Afghanistan
AG ATG Antigua and Barbuda I1SO Code 3
Al AlA Anguilla
AL ALB Albania Name
AM ARM Armenia Angak

v AC AGO Angcu?a

6.5 Project types

Which project types are used in the company?
Is it a project with customers, an internal project such as acquisition, administration,
etc. It can be defined whether it is customer-relevant or ILV relevant (internal cross
charging). These can all be recorded and assigned later when creating an element.

myparm

Q Search 01.1 Cargo Plant
(Al T (Al T (AN - Q oA
v *Bauprojekt [ ]
v “IT-Projekt [} Icc
N 01.1 Cargo Plant [ ] Name
¥ 01.2 Equipment Manufacturing ] 01.1 Cargo Plant
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6.6 Risk register
There is a risk register in myPARM that is divided into areas. There are two more steps
below. Use the up and down arrows (top left) to move the position in the structure.
muaarm e o e e e ae o

Bn: : Q sea Role of the Board of Directors / Supervisory Board

Q v Active
Area 1: Leadership of the organisation (Governance) (] Name

Role of the Board of Directors / Supervisory Board
Highest governing body i

Description
Role of the Board of Directors / Supervisory Board i
Members of the board understand strategy and operational man... (1
Composition of the Board of Directors i
Continuity of the Board ]
Conflicts of interest within the management i
<

Stability of the shareholder ]
Development of the strategy i Translations
Implementation of the strategy &
Internal management and controlling instruments i Language 3

AN =
Reporting & (All) Q

English (British) Role of the Board of Directors / Supervis... 38 |
Compliance [ S

French Réle du conseil d'administration / conse.., & W

New hazard list elements are added using the green plus sign. The arrows allow a
hazard area to be moved up or down in the list.

On the right side, it is defined whether a hazard area or specific risk is active, which
determines whether this option is visible in the selection box of the risk log.

If fields are added, they should also be translated into the respective language for
multilingual usage of myPARM.

6.7 Task summary types
There are different summary level types that can be defined. On which element
should sub-elements be summarized?

myparm
S Projekt
I p
(A |2 Q v Active
o 0 Programm [ ] Position
b 1 Projekt B 1 o
s 2  Teilprojekt ] Name
v 3 Arbeitspaket ] Projekt
v 4 Aktivitat =
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7. Imports

Expenses and payments can be imported as a text file from financial accounting into
myPARM if they are configured in the correct form.

The following fields are used for importing expenses or accounts payable as a text
file:

Document number
Project.PLA.Activity
Supplier

Date

Net amount
Account name
Comment

VAT code
Currency code

Net amount in foreign currency
Employee code
Payable

Client

Quantity

Unit price

For additional imports, you can contact Parm AG for file formatting specifications.

The file is copied to the required location, uploaded and then imported. After the
import is complete, the system reports how many documents were imported and
which could not be imported.

muaarm Paymen = Home TET> Proiedt™ Invoidng~ B

Drag and drop file here
Or

Clear Upload and import

Parm AG, Bahnhofstrasse 31, CH-8280 Kreuzlingen, Tel.: +41 71 243 10 00, info@parm.com, www.parm.com 25/49




myparm

Manual Administrator

8. Configuration

8.1 Settings

All technical settings are managed here, which should be carried out in consultation
with Parm, as they can have a major impact on calculations and thus on data
sources.

WARNING:

If changes are made and saved carelessly, the system may no longer function
properly. Parm AG accepts no liability for this.

The necessary settings are configured and delivered together with the customer
during implementation by Parm AG.

These include, for example, the display of project and activity names in the TET, the
display of employee names — last name, first name, initials, etc.

Search
Bsc Budget
Bsc.HistoricalPeriods.LongTrend Budget.Advanced.DefaultCostElement
Number of past periods used for long trend calculation Default Cost elements in advanced budget creation.

without current period). S )
fthaota P ) Employee categories S -

Budget.Advanced.UseMaterialCostAccountsDefault

Bsc.HistoricalPeriods.Sparkli . . - ;
e e e e Switches on/off the Material cost accounts attribute in

Number of past periods shown in history chart on the advanced budget creation.
BSC cockpit (without current period).

11

8.2 Roles

In addition to the existing roles, additional ones can be created upon request. Each
role has a code and a meaningful name. A description specifies what this role can do.
The necessary access rights that the role should have are then added.
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m Q Sear Approver

- (Q Code
Teammember / Projekt Team [ ] Apr
Project leader / Projektleitung [ ] Name
Approver i Approver
ORG Portal Administrator % [ ] el i

Predefined role designed for every approver a

Administrator

project.
TET Approver PL [ ]
TET Manager ]
TET Admin [ ]
TET Approver OL [ |
Contract Manager a
Invoice Creator ]

| ]

8.3 Custom fields

Custom fields can be added upon request for specific areas like Budget, Activity,
Employee, and Project.

g ik m ttype | A External fonds
¢« ~|Q (All) - v Active Settings
Object type: Budget Object type
Budget Checked by default
Type

Check box

Object type: Project

Internal name

External fonds

In the top left corner, under the black plus sign, the available options for adding
custom fields are listed.

+ 0
Check box

Combo box

Date picker

Identifier box

Numeric box

Radio button

Text block

Text box

Traffic light

Value based traffic light

The desired selection is made.
The department where the custom field should appear is then selected.
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3

«C - Q (Al - This field cannot be empty.
Object type: Budget ‘ t o {hj
Object type: Activity Activity

Budget

Employee
Object type: Project Organisation unit

Object type: Employee

Object type: Project

o Value based traffic light ]

For dropdown menus, enter the value in the "Displayed Value" field. After leaving the
field, the value will appear under "Settings." Additional values can be added by
clicking the green plus under "Displayed Value." Expressions in various languages
can also be entered below.

Settings
Default
1 X Reported value
3 (%)
2 X =
3 X =
(Al > (Q
English (British) High (LA |
German Hoch “u

A tooltip can be created for the new field, and translations in multiple languages can
be provided.

Tooltip

Show tooltip

Translations

Q

(Al v Q

To incorporate the custom fields into the workflow, refer to section 8.4.

Parm AG, Bahnhofstrasse 31, CH-8280 Kreuzlingen, Tel.: +41 71 243 10 00, info@parm.com, www.parm.com 28/49




Manual Administrator

8.4 Workflows

myparm

Workflows can be incorporated when only specific roles are allowed to initiate a
process, alongside the usual standard roles. For example, only an administrator
should be able to open a project. In this case, the workflow "Open Project" is created,
defining which role is allowed to execute this process.

- myparm
Initiate project
(Al v Q (e Steps
v Advanced budget
v Cash flow
v Change management
il Change PLA status v v
bd Close project v
v Create idea
v Create invoice
v Create simple budget
v Delete invoice
v Delete project
v Edit project attributes
b Edit project structure
v Edit task template structure
v Fee adjustment
pol Initiate project <
o Invoice reversal
v Resource planning
b Revenue forecast

1 Project attributes

2 Project structure

3 Approval

What's
Project leader / Projektleitung v
| Project leader / Projektleitung e I v
Approver A\ v v

Workflows are necessary when the system-defined role is not permitted to initiate or
complete a process. Additionally, workflows are used to display custom fields in

specific process steps.

A workflow and then a workflow step are selected.
On the right side, the already assigned company fields for each department are

displayed.

Initiate project

Steps Project
We want to add the "Country" field under the project attributes when opening a
project.

Click the green pencil on the right under the "Project" category.

The "Assign Custom Fields" page opens. If fields are already assigned, they are
displayed on the left side.

Click the green plus, and all available fields for the "Project" department will be
displayed.
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80 a
Q an ~ @an - Q (All) v
2 b ProjectPhase Combo box a
3 v Lieferleistung Produkt Text box |
4 v RM_Project_phase Combo box B
5 v RM_Probability Numeric box o
7 i Projektprioritat Radio button |
8 v Toleranzen Text box [ ]
9 v VGF Schlagworte far Suche Text box |
Select the desired field and confirm with OK.
Add new custom field
Q
Idea Text block
IdeeStatus Combo box
konkrete Vorhaben Angebote und Nachtrage Text block
Kooperationspartner Text box
Kosten Combo box
Kostenstelle Combo box
Land Combo box
1 B2 3 4
Cancel m

The added field will be listed on the left side, where it can be defined whether the
content is editable or mandatory.

+ 13 Q Searct Land
Q (amn > @y v Q (A Editable ~ Required
2 v ProjectPhase Combo box [ | Type
3 v Lieferleistung Produkt Text box [ | Combo box
4 v RM_Project_phase Combo box [ ]
5 g RM_Probability Numeric box |
7 v Projektprioritat Radio button ] h
8 v Toleranzen Text box ]
9 b4 VGF Schlagworte fur Suche Text box [ |
10 Land Combo box |
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When a new project is created, the "Country" field will now appear under the
company fields and can be filled out.

Project attributes

v Active

Project container
991000, All Circuits

ORG Assignment
02 - Parsionate

Project number
1234567899

Project name
Project name

Project short name

PrNa
Start date End date
13.09.2024 B 30.09.2024

Project calendar
Project calendar 5 days

Project template

Team management

ol

Project attributes

Portfolio
Country
Project type

Multiple customers

Customer
Project phase
Probability in % ®

Comment

Q

Custom fields

Phase

Bid

X
«

Delivery service / Product

Project phase (RM)
Probability % (RM) @

Priority ®

® Priol
Prio 2
Prio 3
4

Tolerances

Keywords for Search

Country (Project)

g ) :\%

DE
FR
IN
T
AUT
RU
CH
ES

o'Q

The different processes are given by the system. During the initial set-up of the
system, the customer can define where and which approval step should be
implemented. He defines if it is an approval step and if it should be possible to add
documents to this process step
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8.5 Report Permissions
Here, additional roles can be assigned to standard reports, allowing them to view the
report if needed. For example, newly created roles can be assigned to view a specific

report.
myparm What's new
Budget information own labour
) - Q Module Roles
Admin Budget information &wn labour Admin
Project Order income Name Administrator % PARM-Partner Administrator
Project Period results per PLA Budget information own labour PARM Super Administrator % PPM Demo
Project Period results per PLA for simple budget
Project PLA expenditures report
Project PLA Financial overview
Project PLA timesheet (with signatures) report
Project PLA timesheet report
Project Project status
TET Deployment plan
TET Expenditure recording
TET PLA expenditures report
TET PLA timesheet (with signatures) report
TET PLA timesheet report
TET Time recording <
TET Time recording - presence time
TET Time recording commented

8.6 Custom Reports

At present, reports ordered by the client are uploaded here. The report created by
Parm AG is stored on the client’s server, from where it is uploaded into the
application. The filename and the roles that have access to the report are recorded
here.

myparm What's
D 2 Project Investment
v Active Roles
il Ll (o), - Q Module
= s Bioject eHnent h L MIS - Project leader / Projektleitung
Name

Project Investment

Description

File name

Project_Investments_EN_Pivot_IC_1.trdx

Parm AG, Bahnhofstrasse 31, CH-8280 Kreuzlingen, Tel.: +41 71 243 10 00, info@parm.com, www.parm.com 32/49




Manual Administrator myparm

8.7 Definition of the risk fields
To define which fields are to be filled in the risk section, proceed as follows:

Open any project as an administrator in the read view or the edit project process.
Go to the Risks tab in the tasks/logs area.

Then set the view to Grid.

A line appears in which you can select the “Column Chooser” function.
Show/hide the desired columns.

Select Save view (disc symbol).

The existing fields are now available for all users in myPARM as defined.

Nookw N~
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9. Reports

There are individual reports that are only visible to administrators. These are
displayed in the «Admin» module under «User-specific reports».

Admin~

Period management

Process unblock

Jobs

Organisation 4
Currencies and rates »
Tables »
Imports »
Configuration 4

Custom reports

Cpen Amounts
Open amounts extended (EN)

OP-Liste erweitert (DE)
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10. Report Designer

myPARM offers a report designer, which allows the customer to create own reports
and upload them to the application.

2 Prc

Download report designer’ Nai

G~ > (an v |Q

o

v MIS Project Investment

The manual to the report designer can be downloaded at:
https://docs.telerik.com/reporting/designing-reports/report-designer-tools/desktop-
designers/standalone-report-designer/overview
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11. Other administrative work

1.1 TET

An administrator can record more than 24 hours per day for another employee.

An administrator can enter expenses with a negative amount for another employee.
The administrator has to switch to different user and select one of them. If the
administrator has to enter more than 24 hours or a negative amount for expenditures
for himself, he has to select himself in the “switch to other user”.

11.2 Task Templates
An administrator can create various templates for projects in the Gantt.

A project is opened in read mode (magnifying glass) B @D B0 and then
the project is selected with the mouse. Individual elements (PLAs) can also be
selected and saved as a template.

Then press the three dots on the upper right corner within the project structure:
I — o

Q & @ ¢ D M
B Save selection as template

&, Export to PDF

N )

A window opens in which the number, the name and the abbreviation can be
entered. A comment can also be added.

Create template

Number
1 0
L1 ]
Short name
0
Comment

Cancel m

When a new project is created in the project portal, a project template can be
selected under the project attributes. The project structure will be automatically
adopted in the next step. The elements can be adjusted, modified, or new ones
added as needed.

If the template is not defined at the project level in the project attributes, it can be
applied within the project structure. Similar to the creation process, the template can
be added through the three dots in the "Edit Project Structure" process step.
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Q S ® ¢ 9

Apply template

(2 search

RTE modéle standard

RTE Sous-projet

Winkhaus Typ 1

Winkhaus Typ 2

Winkhaus Typ 3

LH Project

Small House

SH Planning Phase

SH Construction Phase

Small House Building Work Details
Building Work Details

Phasen Struktur (Gesamtprojekt)
Gesamte Projektstruktur

Phase Projektinitialisierung
Pha<e 01

Cancel

myparm

Templates can also be deleted, set to inactive, or edited. This is done in the project

portal under "Task Templates." The order of the created templates can also be

changed using the slider. m
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11.3 Change team members

When employees leave the company but are still listed as project leaders in
myPARM, or if an existing project leader needs to be replaced by another employee
who remains with the company, an administrator can resolve this issue easily.
Search for the employee to be replaced and click the "Load Assignment" button.

‘,' TET™ Project™

U

Project

Multi-project Gantt

Task templates
| Simple budget [
I Profit & loss i
| Project control [

Change PLA status

Change team members

A list will appear showing all projects/PLAs where the searched employee is listed as
the project leader or deputy. By selecting a PLA, you can use the double arrow at the
bottom right (left arrow/right arrow) to assign a new project leader. If only the project
is displayed without sub-elements, it means that the "Disconnect" option was not
used during creation. The team members listed on the project were automatically
inherited by sub-elements. When the project leadership is changed on the project
level, this change will be automatically inherited by the sub-elements.

3 Proje BSC RFS ortfolic imin ~ Mass reporting

Ho
e WmEU TGl Replaced employee  Lardi, Heidi, LAH -

Q (All) M) =
Approval Approval

BauProj H&M.Huber & Miller AG, Bauprojekt v
BUD1.Budget
BudAdv.Budget advanced

Demo Mittel.Demo Projekt Mittel

TSI 8] S

Demolan.Demo Januar

FAKT Fakturierung

IntProj.internal projects

LAH_Verrechenbar.Verrechenbar

LAHPRO1.LAH Project1

Manuals.Handbiicher myPARM

MultiPLA ke MultiPLA ke

PLA_Vertrag.Projekt mit neuem Vertrag

Pro2 Project 2

SBB HB ZH.SBB Hauptbahnhof ZH

StartOrg.Test Start ORG

TaskTemp.Task template NG
Test Team.Test Team

Test Test il
Test2 Test

TESTVERT.Test Vertrag

Vert. Adr.Vertdge / Adressen hinzufligen

< Sl < e eSS 1§ 1%: 1K ] % < L6 11 ] S S

ZuordVert.Zuordnung Vertrag, Adresse

a

A wizard opens that now helps to replace the existing project manager.
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Change assignments

Replaced employee

This field cannot be empty.
epw o ¥ ‘
Epple, Walter, EPW

@ Replaced employee becomes deputy
Remove replaced employee from team

s

myparm

The employee to be replaced is already entered. Now the new employee is selected
from the list. In which roles should the "old" employee be replaced. The last point is
then whether the existing employee should be used as a deputy or whether he
should be removed from the team. No assigned employee will be physically removed.

The “old” one gets an end date and the new one a start date next day.
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11.4  Project Controlling - Rebooking Hours

As an administrator, you can rebook hours to a different project, PLA, or activity if
necessary. In Project Controlling, search for the project or PLA where the hours need
to be rebooked. The hours to be rebooked are marked in the left box. Next to the
green pencil, it shows “Selected Entries 3,” indicating that three entries are selected
for rebooking. Click on the green pencil.

myparm
v a v - Fom 0101204 B To 13002024 B | ShowdosedPlas B B
Expenditures Invoices Paym Budg
""" d v Not d
2021140 =
20089 -
wnn R Camician” per il pi
r o ] Q @ @
P P ConRoBr.P.PO1-01 Construction - Rozd & Preparationphase 3 3 Normal Checkid o as
g e—— ConRoBP POT-01 Construction - Rozd & Bridge Preparation phase Define idea Preparation phase 3 3 Normal Check d (= Y
0202 Nome ConRoBr.P.P01-01 Construction - Road & 3 3 Normal Checkid O s
ConRoBrP.PO1-01 Construction - Rozd & 3 3 Normal Checkid D a8
ConfoBeP POT-01 Construction - Road & 3 3 Normal g s
ConRoBrP.PO1-01.Construction - Road & 3 3 Normal (=)
ConRoBH.P.P01-01 Construction - Road & 3 3 Normal (=)
ConRoBP.POT-0 d & Bidge Preparation phase Define idea 3 3 Normal g
< 3 P Normal (= )
ConfoBr.P.PO1-0 3 3 Normal (= E)
¢~ ConRoBrPP01-01.Construction - Rosd & 3 3 Normal (= S
ConRoBrP.PO1-01.Construction - Road & 3 P Normal (=
ConRoBr.P.p01-01 Construction - Road & 3 3 Normal =
ConfoBrP/PO1-01 Construction - Rozd & Bridge Preparation phase Define idea 3 3 Normal =3
ConRoBrP.POT-01 Construction - Road & paration p Preparation phase 3 3 Normal (=
ConRoBrPB.PBI.Construction - Road & 2 P8 200pm-22:00pm (= )
ConRoBr.PB.PBI.Construction - Road & Bridge Project Backlog phase Define nfrastructure  Project Backiog phase 2 o8 00pm-22:00pm (=)
ConRoBr.PB.PBT.Construction - Road & Bridge Project Backiog phase Define infrastruc e 00pm-22:00pm B
ConRoBrPE.PBI.Construction - Road & o Project 2 v &00pm-2200pm =3
i ConRoBr.PB.PB1.Construction - Road & o Project 2 o8 &00pm-2200pm (=)

A window opens showing the project structure of the selected entry. If the hours need
to be rebooked to a different activity, select the new activity and confirm by clicking
“Select” at the bottom right.

I < ConRoBr Construction - Road & Bridge I

* ConRoBr Construction - Road & Bridge 0101204 31122028
* PB Project Backlog phase 01.01.2024
PB1 Define infrastructure 01.01.2024

01.01.2024  30.03.202

PB2 Define
PB3 Define 01.01.2024
PB4 Define impact on existing infrastructure 01.01.2024  30.03.%

If the hours need to be rebooked to a different project, use the small blue arrow to the
left “ConRoBr Construction - Road & Bridge” to go up one level. A list of all projects is
displayed, from which the appropriate project can be selected.

Projects

2021-LPG 3000 CPM LPG 01.5LNG

2040607 Leipzig Engineering project
APresence Presence Time / Présenzzeit 06 Internal Project
Absence Absences Abwesen| heit

ConRoBr Construction - Road & Bridge

Demo Mittel Demo Projekt Mittel Kundenprojekt
FAKT Fakturierun; 9

Gantt Neue Gantt

IntProj internal projects 06 Internal Project

LAH _Verrechenbar Verrechenbar

LAHPRO1 LAH Project! Engineering project
Manuals Handbiicher myPARM Kundenprojekt
MP Master Project [N
MultiPLA ke MultiPLA ke Kundenprojekt
Nome Nome
il 2
Cancel

Hours that have already been invoiced cannot be rebooked. The boxes for such
hours are almost invisible.
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Clicking on such a box will show the message:

myPARM

Timesheet entry is invoiced.

Hours in a closed period or in a closed PLA/activity cannot be rebooked. If a travel
expense entry is associated with the time entry, it will also be rebooked. If the
expense entry should not be rebooked, the time entry must be rebooked in TET. Only
the entire time entry can be rebooked. If only parts of it need to be rebooked, this
must be done in TET. There is no verification of permissions at the project, PLA, or
employee level (PL, OL approval, “Completed by”).
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11.5 Setting Up QR Invoices with QR Code

To create a QR invoice with a QR code, the following information is needed:

QR IBAN number, provided by the bank. For each bank account with a QR IBAN
number, a new entry is created in “Bank details,” ideally with the label “QR” at the
beginning.

QR Raiffeisen
an -~ @y - Q Q Q v Default
o BPER Banca Popolare Bologna [ ] Name
dell'Emilia Romagna aiffeisen
v Intesa San Paolo Intesa San Paolo Torino [ | Bank name
v 5 QR Raiffeisen QR Raiffeisel} St. Gallen ] QR Raiffeisen
ZKB Zaricher Ziarich L] Street Number

Kantonalbank
Postal code City

9000 St. Gallen

Country

Account number

Account name

Swift / BIC

IBAN
CH90 3078 1622 9997 3200 0

Clearing number

Bank business ID

Intermediator Id

Sender address: A QR customer number is required, which is a 6-digit number in
Switzerland, provided by the bank. This is entered in “Sender address” and must be
entered twice to allow for invoices without QR information to be created. It is also
recommended to label the sender address with the QR customer number.

C&S Management — Customer Address: To print the address on the QR code, an
“‘External Reference” and the “Name” field must be completed.
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Hugentobler2, Hugo2

Hauptattribute

Adressen Kontaktdetails

v Hauptadresse

v Kunde Lieferant
Aktiv | Ha... | Iny Name

¥ Rechnung Auftragsort

X b o Hugentobler2 L] Externe Referenz

000199
MName

> Hugentobler2

When creating the invoice, the sender address (with QR customer number) and the
bank details (bank account with QR IBAN number) are selected.

2021-LPG.S1.3000 CPM LPG.Avvio e Design (EUR)

General Time Material Extras Additional items Customers
Contract name Bonifiche Ex Area Militare San Ruffillo Comment
Invoice number San Ruffillo-261-2024.03.26-13:14

Bank reference number

Invoice type Running Contract comment

Invoice date 29.02.2024 ]

Status Draft

Invoice currency EUR Sender address PARM lItd. S -
Invoice period from date 01.02.2024 ] Bank details QR Raiffeisen S -
Invoice period to date 29.02.2024 Invoice template Short_EN e
Include records till date 29.02.2024 Invoice logo lone ¥
Created by Administrator, System, supersys Customer address Piazza della Costituzione 1, 40100 Bologna, ltaly

It is recommended to enter this information directly in the myPARM contract
management. This information will then automatically appear in the invoice draft.

<
Invoice defaults

Default invoice comment Invoice template
Short_EN -

Invoice logo

Sender address
Order identifier
PARM lItd. o - ]
Bank details
Agreement identifier .
QR Raiffeisen Q -

N

]

The invoice will now print a QR code on a separate page with a reference line. The
reference line includes the QR customer number, the customer’s external reference,
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and the invoice number, with zeros in between. Only numbers are allowed for the
invoice number. Any text in the original invoice will be omitted.

z

Receipt

Account | payable to

CHO0 3078 1622 9997 3200 0
Parm AG

Fabrikstrasse 28

8000 Zarich

Payment part

Reference
12 34560 00000 00000 00199 00042

Payable by
Hugentobler2
Bahnhofstrasse 2

8152 Glattbrugg
Currency Amount Currency Amount
CHF 538.50 CHF  538.50

CHS0 3078 1622 9997 3200 0

Parm AG
Fabrikstrasse 28
8000 Zurich

Reference |

12 34560 00000 00000 00199 00042

Payable by
Hugentobler2
Bahnhofstrasse 2
8152 Glattbrugg

If an invoice is created without the “External Reference,” QR customer number, and
QR IBAN number, a corresponding message will be displayed.

Kunde: Hugentobler

QR Code Erstellungsfehler

Es ist nicht méglich fiir diesen Kunden einen QR Code zu erstellen:

¢ Konto: QR Code wird fur dieses Land nicht generiert.

PDFs erstellen, auch wenn der QR Code nicht méglich ist?

MNein

If the message is confirmed with “YES,” the invoice will be created but without the QR
code (payment slip). The bank details and account number will be printed directly on

the invoice.
EUR MwSt.% Mw5t.-Betrag Total EUR
Pauschal 150.00 7.70 11.55 161.55
Grundbetrag 150.00 11.55 161.55
Total Rechnung, PLA: Verrechenbar , 150.00 11.55 161.55
PLA fakturierbar/N/fakturiebar
Total Rechnung 150.00 11.55 161.55

Zahlungskonditionen: 30 Tage netto

, Zuricher Kantonalbank, 8000, Ziirich

IBAN-Code: ~ FR76 3008 7330 8500 0202 2860 132

PARM ltd.
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12. Roles / Access rights

myPARM features a multi-level authorization matrix consisting of licenses, roles, and
data access rights assigned to users.

121 Licenses

The licenses individually assigned to users define which functionalities are available.
Assigning a role for viewing dashboards only makes sense if the Business
Intelligence license has also been granted.

12.2 Roles

myPARM provides a freely configurable role management system. In addition to the
available standard roles, any number of customer-specific roles can be created. This
allows permissions to be fully adapted to the needs of myPARM customers.

12.3 Access Rights

Each role is assigned specific access rights that control individual data access. For
example: which data is visible to employees (read-only access for views, reports,
etc.) or editable.

Furthermore, data access is regulated by assigning employees to corresponding
roles within the team management of the data objects.

Examples of project roles, organizational roles, and administrators:

Project Roles
- Project Manager: Employees have access to projects in which they are
assigned the role of Project Manager.
- Project Staff: Employees in projects may be granted specific read or editing
rights as needed for projects in which they are assigned to a corresponding
role.

Organizational Roles
Employees who are assigned a corresponding role within an organizational unit (e.g.,
team, department, etc.) have access to:

- Project-related data (e.g., reports) for all projects assigned to the respective
organizational unit.

- Person-related data (e.g., reports) for all individuals assigned to the respective
organizational unit.

Administrators
In addition to extended data access and editing rights (e.g., editing master data),
administrators can also be granted permissions for special functionalities, such as:

- Access to role management.

- Access to the integrated report generator and integrated dashboard generator.
- Permission to create additional customer-specific data fields.
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By default, the roles are as described below unless customized.

Employee:

Project leader

CCS leader / Assistant:

Approver:

ORG Portal Administrator:

Administrator:

TET Approver PL.:

TET Manager:

TET Admin:

TET Approver OL:

Contract Manager:

Invoice Creator:

Invoice Admin:

Financial Manager:

Ad-hoc Invoice Creator:

HR Manager:
C&S Manager:
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Employees who can record hours and expenses on all
projects, unless otherwise set.

TET license for all employees

Project managers can see the project portal and the
projects in which they are entered as project managers or
deputies. Can create budgets for these projects and
create all existing project reports. Can create invoices,
store sales rates and have access to the K&L portal.
Project management and RFS Object Control license
Can be entered as a cost centre manager. Sees all
projects of the cost centre and can edit them.

Can invoice for it, can set selling rates tables.

Can approve process steps.

Can be added and edited as a leader in the organizational
structure.

Can see and edit everything.

Administrator license

Can run approvals for time and expense entries on their
projects.

TET license

Can record hours and expenses for other employees in his
organization.

TET license

Can record hours and expenses for all other employees.
Can rebook hours in the project controlling portal.

TET license

Can approve hours and expenses for their organizational
unit.

TET license

Can see the invoice portal, can approve invoices, can see
all contracts.

Project management license

Can see the invoicing portal, create invoices.

Project management license

Can see the invoicing portal and issue invoices for all
projects.

Project management license

Can approve invoices.

Project management license

Can create invoices for his projects

Project management license

Can see and edit the HR.

Can see the C&S Portal and edit everything
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myPARM has a very flexible authorization concept that can be precisely adapted to
the individual needs of our customers. New roles can be created if needed.

Admin

All projects

Manage application settings
Duties

Budget Portal

Can update login

Can use uniFLOW interface
Invoicing portal

Has access to BSC

Has access to Budget Light
Has access to Dashboard

Has access to simple user management

Has access to resource mgmt.
Has access to RFS

Human Resources Portal
Can do the ad-hoc invoicing
Can see all invoices

Can see all RFS objects

Can see and edit all TET OL approvals
Can see and edit all TET PL approvals
Can edit bank details

Can manage BSC

Can edit Dashboards

Can import financial data

Can create Finvoice

Can maintain Profit&Loss

Can maintain GRI Reporting structure

Can edit custom reports
Can maintain licenses

Can do mass reporting

Gives access to admin modules to maintain all system
relevant master data. These are period management,
calendar, currencies and exchange rates, VAT,
categories & rates, cost accounts, etc.

User can see all projects in project and budget portal
regardless of team management assignment. User can
start and continue all project processes.

Gives access to manage application settings.

Gives access to the myPARM duty management
Gives access to the Budget Portal.

Can update login.

Gives access to uniflow Import and Export.

Gives access to the invoicing portal

Gives access for non-administrators to BSC module.
Gives access to use Simple Budget.

Gives read-only access to Dashboards.

Gives access to simple user management. Is used for
standalone usage of RFS, without using further modules.
In all other cases the HR portal is used.

Has access to Resource Management.

Gives access for non-administrators to RFS, Access to
defined RFS modules is handled by access rights.

Gives full access to HR module.
Activates the ad-hoc invoicing process in Invoicing portal
Gives access to all invoices in the invoicing portal

Gives access to see all RFS objects independent of the
team management assignment

Gives access to TET OL approval
Gives access to TET PL approval
Gives access to edit bank details

Gives access to BSC Admin: Gives access to BSC
Admin; Set strategies and edit BSC structure, BSC
period management.

Gives access to edit dashboards.

Gives access to import expenditures and payments
Gives access to use Finvoice Export

Gives access to the profit&loss portal

Gives access to edit the GRI reporting structure in the
BSC (Sustainability)

Gives access to the report designer and the custom
reports

Gives access to the license management. Allocation of
licenses to employees

Gives access to the Mass reporting module
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Can lead organisational unit

Can edit PLA status

Can see Project control
Can manage RFS as admin
Can edit RFS objects

Can see RFS objects

Can edit RFS Resource Management
Can edit Sender addresses

Can edit translations

Can edit payments

Can edit payment conditions

Can give time feedback on planned RFS
resources

Customer & Supplier portal

Messenger
Organisation portal

Partner Admin
Project portal
Maintain roles

Standard Selling rates
Super Admin
TET Admin

TET approval OL

TET approval PL

Parm AG, Bahnhofstrasse 31, CH-8280 Kreuzlingen, Tel.: +41 71 243 10 00, info@parm.com, www.parm.com

myparm

Allows to see organizational units in reports where the
user is an ORG team member in a role with this access
right.

Gives access to Change PLA Status view (requires
'Project Portal' access right).

Gives access to the project control in the project portal.
Gives access to object structure and score map editing.

Provides access for editing RFS objects. Users who
have this right are also listed as assignable in the team
management of RFS and BSD objects. Only if the user
is assigned can he see the objects.

Gives read-only rights for RFS objects. Users who have
this right are also listed as assignable in the team
management of RFS and BSD objects. Only if the user
is assigned can he see the objects.

Gives access to RFS Resource Management.

Gives access to editing sender addresses for invoicing.
These addresses will appear on the invoice.

Gives access to edit the translations.
Gives access to edit payments in the payment portal.
Gives access to edit payment conditions.

Gives access to RFS time feedback based on RFS
resource management

Provides access to the C&S Portal. Maintenance of
customer and supplier master data.

Gives access to myPARM Messenger.

Provides access to the Organization (ORG) module.
Allows maintenance of the organizational structure with
all functions, such as approver assignments, definition of
number ranges for invoices and expenses, etc.

This access right gives the user all the rights associated
with the 'PARM Partner Administrator' role.

Gives access to the project portal. New containers and
projects can be created, own projects can be edited.

Provides access to role management and allows roles
and access rights to be maintained.

Gives access to editing the standard selling rates tables.

This access right gives the user all the rights associated
with the 'PARM Super Administrator' role.

Provides access to all employees and projects in the
TET that exist in the system. User can record, change,
delete hours and expenses for all employees.

Gives access to the TET OL approval and makes the
user available during the ORG structure when
determining which employee is the responsible TET OL
approver, depending on the organizational unit in which
the employee is assigned.

Gives access to the TET PL approver and makes the
user available during project creation when determining
which employee is the responsible TET PL approver of a
project. Projects are only shown in the TET PL Approval
if the user has been assigned in Team Management.
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TET Manager User with this permission can be assigned as TET
Manager in the ORG structure. The user can record,
change and delete hours and expenses for all
employees of 'his' ORG structure.

TET Portal Gives access to TET Portal.

Contract administrator Users who have this permission can act as contract
approvers in the invoicing process.

Workflow management Gives access to the workflow management and its
processing.
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